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WHAT TO DO WITH MAPS, PLANS, ARCHITECTURAL 

DRAWINGS AND RELATED RECORDS 
 
All records relating to parish property, location and buildings 
should be retained.  These may include churches and associated 
buildings,boundary maps, cemeteries, leasehold and investment 
properties and land.  Records may include contracts, certificates of 
title, correspondence, specifications, leases and financial 
arrangements for both currently and formerly owned properties. 
 
 
 

Identify and label in pencil, all 
records according to the property 
to which they relate, making sure 
that any records separated from 
their associated maps and plans 
can be easily reunited.  Identify 
the architect where possible. 
eg 
St Barnabas, Stoke,parish hall 
Architectural drawings, 1962 
Specifications, 1962 

A working copy of a 
cemetery plan and 
parish boundary 
map (not the 
original) needs to be 
readily available for 
parish use,funeral 
directors, sextons 
and researchers 

Do not 
• Roll tightly 
• Place inside a cardboard 

roll 
• Attempt to mend or 

clean without advice 
from the diocesan 
archivist 

Large maps and plans 
can be stored 
• Loosely rolled and 

placed inside a 
calico bag (use 
cotton tape to hold 
roll together if 
necessary) 

 
• Flat, between sheets 

of acid free card or 
paper, and stored if 
possible in a plan 
cabinet  or vestment 
chest drawer 

 

For storage of 
smaller items see 
storage pages 
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