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WHAT TO DO WITH PHOTOGRAPHS,NEGATIVES, SLIDES,
LANTERN SLIDES AND GLASS PLATE NEGATIVES

Photographs of individuals and groups associated with the parish
should be kept along with those of buildings and events.

Either label photographs on the
reverse with a 2B pencil or with
Indian ink or number each photo

on the back, and list the
information on a separate sheet Sort photographs
into either

Eg Sunday school picnic at chronological order

Ekatahuna, Dec 1903, or arrange by
Or subject,
Photo no.5

eg Holy Trinity
Cathedral, clergy
or

All Saints Church
Howick, 1850-1990

Identify carefully the
subject matter and the
individuals in
photographs. Itis
appropriate to follow
an identification with a
? if you are not sure

Photocopied photographs
can be stored as loose
pages in a folder, or filed in
clear files

Lantern slides and
glass plate negatives
require specialist

care. Ask for advice
Photocopy or scan the from_ your diocesan
photographs once onto acid free archivist

paper, using a quality
photocopier.

Negatives and slides

This will provide a working copy should be kept

of the photograph for the parish,
. - separately from
which can be used in displays. L
: photographic prints,
See separate sheet on scanning preferably in a cool

standards place. They should be

placed in Mylar sleeves
or acid free folders
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