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WHAT TO DO WITH PRINTED/PUBLISHED ITEMS

Includes material created by the parish, and purchased for use in
the parish, eg parish magazines, news sheets, histories, hymnals,
Bibles, Psalters and prayer books.

Parish created material

Purchased by parish

~

/

Sort into like material, eg
prayer books, special
services, cook books,
parish magazines

/

One copy or set of each of
the following needs to be
retained if produced by the
Parish

e Annual reports

Parish magazines
News/pew sheets
Special service sheets
Parish histories

Song books

Cook books

guides, historical guides

Brochures eg new comers

~

Take advice from the
diocesan archivist before
disposing of any items, and
in particular, those
published before 1945

For later material keep one
example of each type of
book.

Eg

Hymn books — music and
words versions.

Eg

Service books — priest’s
and people’s versions
Look for inscriptions in
items which link them with
the parish

These records make excellent display items.
Consider retaining more than one copy of the best
examples. This second set should be stored
separately, and clearly labelled “for display only”




	Anglican Archives and History Committee.  The care and preservation of parish and other ministry unit records,  2009
	WHAT TO DO WITH PRINTED/PUBLISHED ITEMS

