Anglican Archives and History Committee. The care and preservation of parish and other

ministry unit records, 2009

WHAT TO DO WITH REGISTERS

Registers to be retained are baptism, marriage, burial/funeral
confirmation, admission to communion, service, attendance (eg
Sunday school), and those kept less regularly (eg banns of
marriage, marriage of divorced persons, plot registers)

RETAIN ALL
REGISTERS

A 4

Registers which record rites
of passage, eg baptism,
marriage, burial, admission
to communion and
confirmation, are organised
by event and date,

Eg

St Mary the Virgin
Addington.

Baptism register, 1867-1882
Baptism register, 1883-1904

Storage of the records of
rites of passage should
be in the most secure
place that the parish can
provide, eg, a safe. Do

not use a steel filing
cabinet

Such cabinets act as an
incinerator in event of
fire.

A 4

All other registers except
those relating to parish
organisations are
organised by event and
date

Eg

St Mary the Virgin,
Addington.

Service register, 1890-1924

, 2
Registers of parish
organisations which record
attendance and
membership should be left
with the other records of
that organisation

Eg

St Michael’s Church Day

School
Attendance register, 1918-1924

St Peter’'s Temuka Ladies

Guild
Membership and attendance
register, 1952-1964
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